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Toolbox Talk: Housekeeping

Your employer is not your mother! What do | mean by that, you ask? | mean, just like when you were young, your mother
had to remind you to pick up after yourself. Now that you are on your own, you still need to be told sometimes.

Housekeeping is a very important part of your job. Not only does it improve the overall appearance of your shop or work
area, it shows that you take pride in where you work. The best way that you can help keep your work place clean is to pick
up after yourself! Don't leave it for the next shift or another craft to worry about.

Here are some reasons to keep your work area clean:
1. Youreduce trip and fall hazards.
2. Increased production. You won't have to waste time looking for a misplaced tool. You will always know where your
tools are when you put them where they belong after you use them.
3. If someone falls because of materials you left on the floor, you will feel guilty because you were a causal factor in
the accident. Also, the injured worker may want to remind you of that!
4. You reduce a potential fire hazard by removing unneeded combustibles from the work area.

Here are some tips to maintain a clean work area:

e Plan the job. Make a list of the needed tools/materials. This will help to minimize unnecessary clutter around your
work area.

e Develop a routine for cleaning up at the end of the shift or periodically during the shift.

e Do not allow employees to eat, drink or smoke in the work area, not only because of litter problems, but also
because of hygiene concerns.

e Thisis not, by all means, all inclusive. The point | am trying to make is to take responsibility for yourself and your
work area! Remember, a clean work area is a productive work area and also enhances safety!

Please be sure to sign your name to the training certification form.
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OSHA SAFETY TRAINING CERTIFICATION FORM

Toolbox Topic Covered: Housekeeping

Training led by: Date 3/21/19
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